CHECKLIST OF MANDATORY REQUIREMENTS (CHAPTER 8)

RESOLUTION/AGREEMENT SALE NO. DATED

The following requirements should be fulfilled by the tax collector to lawfully initiate, process, conduct, and
complete a tax sale by agreement under Division 1, Part 6 of the California Revenue and Taxation Code. Unless
otherwise noted, all code section citations are from the California Revenue and Taxation Code.
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Obtain from the purchasing entity, the required documents, including an Application (SCO 8-16)
(83695.4, §3695.5), an objection letter if the parcel is already scheduled for a Chapter 7 Sale (83695.4,
83695.5), a Chapter 8 Purchase Resolution (§3695), and a signed/dated Agreement (83695.4, 83695).
Obtain a document showing approval of the purchase price by the county board of supervisors and the
State Controller (when the county or state is purchasing property), and additional approval by the city
when property is within the city's limits (83775).

Submit one executed copy of the agreement and any other required documents to the State Controller for
approval (83795).

Obtain an Authorization from the State Controller directing the tax collector to give notice of the
agreement (83796, §3797).

Distribute one copy of the agreement sale package to each party (§3795).

Mail a copy of the notice to each owner and party of interest not less than 45 but no more than 60 days
prior to the effective date of the agreement (§3799).

Mail the notice of sale to the IRS (26 U.S. Code §7425).

Contact, in person, the owner-occupant of the property if the property is the primary residence of the last
known assessee (§3704.7).

Publish the notice of intended sale in a newspaper of general circulation published in the county seat and
in a newspaper of general circulation published in the judicial district in which the property is situated. If
there is no newspaper published in the county seat or judicial district, then the publication may be made
by posting a notice in three public places in the county seat or judicial district. The first publication shall
be started not less than 21 days prior to the effective agreement date (83798, §3702).

Agreement becomes effective no sooner than 5:01 pm on the 21% day after the first publication of the
notice agreement (83802).

Execute a deed to the purchaser upon receiving the full purchase price at the sale (§3708).

Record the deed with the county recorder and pay the recording fees (83708.1).

Transmit a report of sale to the county treasurer, auditor, and assessor (83718).

Report to the assessor the name of the purchaser, the date and amount for which the property was sold
and the description of the property conveyed (§3716).

Distribute necessary funds prior to determining excess proceeds (84672-84673.1).

Mail the notice of the right to claim excess proceeds to the last known mailing address of parties of
interest if the excess proceeds exceed one hundred and fifty dollars ($150). If the last known address of
a party of interest cannot be obtained, the notice shall be published (§4676).

Distribute the excess proceeds to any parties of interest no sooner than one year following the
recordation of the tax collector’s deed to the purchaser (84675).

(SCO 8-17.1) (2016)



