STATE OF CALI FORNI A KATHLEEN CONNELL,
Controller of California

OFFI CE OF STATE CONTROLLER
PERSONNEL/ PAYROLL SERVI CES DI VI SI ON
300 Capitol Mall

P. O Box 942850

Sacrament o, CA 94250-5878

DATE: Novenber 8, 2000 LEAVE ACCOUNTI NG LETTER # 00-015
(Givil Service Only)

TO Al Agencies in the California Leave Accounting
Syst em ( CLAS)

FROM Vi cki Korach, Mnager
Cust omer Support Section

RE: POSI TI ON VACANCY REPORTS

CLAS agenci es may now request a series of position vacancy
reports that have been devel oped to assist departnents in

nmanagi ng the status of established positions. These reports
will also provide assistance in tracking positions pursuant to
Gover nnent Code Section 12439, which requires that positions
with no expenditures over a six-nonth period are subject to

abol i shment. These reports will be generated on a nonthly basis
and contain information fromthe State Controller’s Ofice

Enmpl oynent Hi story and Position Roster files. Access for view ng
and printing the reports will be available via the View Direct

El ectronic Report Distribution System Please refer to Leave
Letters #99-006 and #99-008 for specific View Direct information.

The cost for these reports is based upon the enpl oyee

popul ati on of a departnment. The annual cost to CLAS
participating departnments with fewer than 2000 enpl oyees is
$300. 00 and the annual cost for departments with 2000 or nore
enpl oyees i s $600. 00.

A sanpl e report package will be nailed to CLAS contacts during
the second week of Novenber. |If you are interested in

recei ving these reports before review ng the sanple report
package, please contact Pam Wl son in the Data Managenent
Section at (916) 324-3842 or by e-mail Pw | son@CO. CA. GOV.
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