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HOLI DAY | NFORMAL TI ME OFF

The CLAS automated process to update the Holiday Informal Tine
Of will be run on December 27, 2001.

Per the Departnent of Personnel Adm nistration (DPA) Holiday
Informal Time OFf (HOL ITO wll be posted for full-tine and
part-tinme enpl oyees who are in Work Week Groups 2, 4C, E and SE.
Addi tionally, per DPA these transactions will be posted for ALL
agenci es and usage of these hours nust be reported.

Interm ttent enployees cannot be included in the automated
process to post the HOL I TO ' EARN transactions since their HOL
ITOtine is based on tinme worked in Decenber. The transactions
(HCO05) for these enployees nust be posted online by the agencies
usi ng the B50-Leave Benefit Transaction Entry screen. As stated
in PML #2001-066, intermttent enployees working 1-43 hours wl |
earn one hour, intermttent enployees working 44-87 hours will
earn 2 hours and intermttent enployees working 88 hours or nore
will earn four hours.

If you have any questions regarding this letter please contact
the Leave Accounting Liaison at (916) 327-0756.
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