STATE OF CALIFORNIA KATHLEEN CONNELL,

CONTROLLER OF CALIFORNIA

OFFICE OF STATE CONTROLLER
PERSONNEL/PAYROLL SERVICES DIVISION
300-Capitol Mall
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To:
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July 2, 2002 LEAVE ACCOUNTING LETTER # 02-012
Al'l Agenci es/ Campuses in the California Leave Accounting System
(CLAS)

RON HUTCHESON, Manager
Customer Support Section

USAGE ONLY BENEFI TS - FI SCAL YEAR RESET

On July 15, 2002, Begin Total transactions for Fiscal Year Usage
Only benefits will be posted to the California Leave Accounting

System These transactions will be posted for the July 2002 |eave
period and will reset the TOTAL HOURS/ DAYS used to zero. Begin
Total transactions will be posted for the follow ng benefits:

Admini strative Time Of

Ber eavenent Leave

Conti nui ng Medi cal Education Leave
Emergency Mlitary Leave - Days
Enmergency Mlitary Leave - Hours
Mlitary Leave - Days

Mlitary Leave Hours

Pai d Educati onal Leave *

Pr of essi onal Trai ni ng

Subpoenaed Wt ness

* Pai d Educational Leave for Bargaining Unit 20 enployees will not
be reset to zero due to multi-fiscal year usage rul es contained
in the bargaining unit's contract. |If the benefit's fiscal year
tracki ng period has ended, the agency nust post a Begin Total
(27) transaction with an anount of zero to reset the benefit.

If you have any questions regarding this letter, please contact
the Leave Accounting Liaison Unit at (916) 327-0756.
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