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Al'l Agencies in the California Leave Accounting System ( CLAS)

RON HUTCHESON, Manager
Customer Support Section

CALI FORNI A LEAVE ACCOUNTI NG SYSTEM (CLAS) | NI TI AL TRAI NI NG

This is to informyou that CLAS Initial Training
sessions for new enployees will be offered in Sacranento
at the State Controller's Ofice beginning Septenber

t hrough Decenber 2002. Reservations nmust be made in
advance and are confirned on a first come, first served
basis. The follow ng training dates have been schedul ed:

Septenmber 10 - 12, 2002
Sept ember 24 - 26, 2002
Cct ober 8 - 10, 2002
Cct ober 16 - 18, 2002
Novenber 5- 7, 2002
Decenmber 10 - 12, 2002

CLAS Initial Training is a two and a hal f-day course covering
the fundanmental s of CLAS and is recommended for all new CLAS
users. Participants nust have a m ni num of three nonths
personnel experience and a basic knowl edge of |eave benefit
rul es and Enpl oynment History transactions.

To schedul e staff for training, please refer to our CLAS web
site at www. sco. ca. gov/ppsd/clas/index.htmor call the Leave
Accounting Liaison at (916) 327-0756.

To request auxiliary aids, services, or accomvpdations, please

contact Susan Ward at (916) 323-3055, or call the California
Rel ay Service at 1-800-735-2922.
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