STATE OF CALIFORNIA KATHLEEN CONNELL,
CONTROLLER OF CALIFORNIA

OFFICE OF STATE CONTROLLER
PERSONNEL/PAYROLL SERVICES DIVISION
300-Capitol Mall

P.O. Box 942850

Sacramento, CA 94250-5878

Date: October 1, 2002 LEAVE ACCOUNTING LETTER # 02-026

To: Al'l Agenci es/ Campuses in the California Leave Accounting System ( CLAS)

From: RON HUTCHESON, Manager
Customer Support Section

Re: CLAS MANUAL REVI SI ON #1 (| NTERNET VERSI ON)

The internet version of the CLAS Manual has been updated and
repl aces the current PDF version. The nanual can be obtained
by accessing the State Controller's Ofice web site at:

http://ww. sco. ca. gov/ ppsd/ cl as/i ndex. ht m

After entering the web site, the manual nay be accessed by
clicking on the 'References' button, then clicking on the ' CLAS
Manual ' .

This revision includes new transactions for Famly Activity
Leave, Fanmily Crisis Leave, Extended Bereavenent Leave, and
Fi scal Year Bereavenent.

Vertical revision bars in the right margins indicate additions,
del etions, or changes. Revision bars are not inserted for
format, page nunber, or mnor grammati cal changes. The date

of the revision can also be found in the upper right hand corner
of the page. Below are the pages being revised and a summary of
the revisions by Section:

Renove Pages I nsert Pages
32 - 235 32 - 241
Section - Ceneral Information
Ext ended Hours portion updated.
Section - Earnings ID Chart

New transactions for Family Crisis, Famly Activity,
Ext ended Bereavenent and Fi scal Year Bereavenent added.



Section

Section

Secti on

Section

Payrol | 1 nput Process

Transactions for PARR - Lawsuit Settlement, Fanmily
Crisis, Famly Activity, Extended Bereavenent and
Fi scal Year Bereavenent added.

Mat er ni ty/ Pat ernity/ Adopti on Leave updated to
reflect coding in 'days' instead of 'hours'.

Leave Benefits
Adj ust transactons (14 and 15) added.

Reports and Docunents
M nor corrections were made to Leave Activity & Bal ance
Report and Benefit Over Maxi mum Report.

Bl ank copies of the Cvil Service and CSU Enpl oyee
St at enent of Leave | nfornation added.

M scel | aneous

Updat ed Payroll Processing Center ID List to include
Forestry, Health and Human Services Data Center and
CSU, San Di ego.

If you have any questions regarding this letter, please contact the
Leave Accounting Liaison Unit at (916) 327-0756.

RH: dk



