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NEW BENEFI T - PERSONAL LEAVE DAY

In response to the Departnment of Personnel Administration's

July 1, 2003 inplenmentation of a Personal Leave Day (PLD) program
for excluded enpl oyees, a new 'earned' benefit was devel oped to
track PLD on the CLAS. The benefit ID'LD wll be used to post
PLD hours to the CLAS. Please refer to Personnel Managenent Letter
(PM.) #2003-024 for PLD eligibility requirements.

The State Controller's Ofice has devel oped an aut onated CLAS
process to post the PLDto all eligible full/part tine enpl oyees.
The July 2003 PLD will be posted on August 20, 2003 and wil |l

di spl ay on the enpl oyees' August Statenent of Earnings and
Deduct i ons.

Future nonth LD benefits will be automatically posted for all
eligible full time/part time enpl oyees on the Mnday foll ow ng
the CLAS Monthly Accrual Cycle (e.g., PLD earned for August

wi Il be posted on the evening of Mnday, Septenber 15, 2003).

Intermttent enployees will not be included in the autonmated PLD
posting process. For eligible intermttent enpl oyees, agencies
must post a PLD Earn (LDO5) transaction online using the B50-LB
Transaction entry screen. Please refer to PML #2003-024 for the
amount of hours to be posted.

Personal Leave Day Attri butes:

Ful | Transaction Name: Personal Leave Day

Abbr evi at ed Name: PLD

Transacti on Code: LD

Benefit Category: Earned Benefit

Rat e of Measure: Hour s

Valid Transacti ons: 01 04 05 24 37 44 71 72

The transactions for this benefit may be entered via the CLAS,



the Payroll Input Process System or nagnetic tape.

If you have any questions regarding this new benefit, please
contact the Leave Accounting Liaison Unit at (916) 327-0756.
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