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PAM

3.256 (Rev. 11/96)

OTHER SEPARATION
REJECTION DURING

PROBATION PERIOD !

—
SOCUL SECLATY & EMPLOYEE LAST MAME

TO:

TO:

TO:

TO:

TQ:

TO:

B - - TR
TO: w05 :mll AS OF PN g
loso ; O_.: O
*1 See PAM Section 5 for information on documenting Decision of SPB After Appeal.

=== REQUIRED
(MUST be completed)

(O conbiTioNAL
(MUST be completed when required
by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction) '
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3.257
(Rev. 09/03)

LINES 8-9 ITEMS:

871 - Right of Return Designation 958 — Separation Time To Be Paid
Substantiation

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

874 - Adverse Action and Rejection 962 - Separation Pay At Alternate Salary
Substantiation (REQUIRED) Rate

877* - Lump Sum Payment Deferral | 999 - Deduction Information
952 - Case No. and Date of Action
* Referto PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.) ‘

2 - Rejection during probation (S90).
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PAMM

3.258 (Rev. 08/98)

OTHER SEPARATION
DEATH °1, *2

SOOAL SEQUAITY & EMPLOYEE LAST NAME

EFFECTNE DATE AND HOURS

e

210 e bhiYY

“PAY  JBASED OM SALAAY

va

ALTERNATE
RANOE

STATUS

O H O N =

1 For an employee employed in more than one position, appointing power(s) should
coordinate the processing of separations from all positions.

"2 Refer to PAM pages 5.102, 6.1, 6.8, 6.11, 8.8 and 10.16.1 for special

instructions.

=== REQUIRED
(MUST be completed)

CONDITIONAL

(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE of these items

on this chart MUST be
for a valid transaction)

completed
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PAM

3.259 (Rev. 09/03)

LINES 8-9 ITEMS:

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

877* Lump Sum Payment Deferral 962 - Separation Pay At Alternate Salary
Rate

880 - Time of Death (REQUIRED) 999 - Deduction Information

958 - Separation Time to Be Paid
Substantiation

*  Referto Pam Section 5.76 or documentation ihstructions.

LINE 1 0 REMARKS AND BACKUP INFQRMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee'’s final pay.
(See PAM page 2.151.)
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3.260 (Rev. 08/05)

CANCELLATION OF APPOINTMENT

oD W N -

7 TO:

NLFTY DATE

WCTO/OL OATE

563
On FIXED MARTE!
FRST/FINAL

MONTHLY DED

(MUST be completed)

CONDITIONAL

(MUST be completed when
required by ITEM
DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE or these items
on this chart MUST be
completed for a valid

transaction)

) 505 radrvy | 608 Das | rours | romm
TOTAL STATT SEPVIE 5
oS L HOURS T AS OF
! H U A
w4 : T T R ; 2
REQU'RED *4. The S99 Transaction is used to cancel an employees QNLY appointment

to the data base or QNI Y appointment to an additional position when:

a. the employee did not report to work; or
b. the employee was erronecusly appointed.

NOTE: S99 is not used for an incorrect effective date (Refer to PAM 10.14 —
10.14.1 for voiding only appointment in history because effective date of
appointment should be posted with an earlier or later effective date).

599 is nat used when social security number is keyed incorrectly (Refer
to Pam 3.104 and 10.9 when error is discovered on the social security
umber).

Refer to Section 9 when voiding an appointment for a Position that has
existing history on the database.

*2 This transaction must be effective the same date and hour(s) as the
appointment being cancelled. If the-appointment effective date "Hours"” box is
blank, "BOB" must be entered.

*3 Entry must be "NON".




PRI

3.261  (Rev. 10/84)

LINES ] ITEMS:

960 - Corrected Transaction
Identifier

LINE REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:
T - S99

0332¢65






