Controller Malia M. Cohen
California State Controller’s Office
Unclaimed Property Division

GOVERNMENT CLAIM
FILING INSTRUCTIONS AND REQUESTED DOCUMENTATION

To claim a property on behalf of a government agency (herein agency), please provide the
following:

1.

Completed Claim Affirmation Form signed by an agent or officer claiming the property on
behalf of the agency. If you are claiming multiple properties, you may file one completed Claim
Affirmation Form and attach either a copy of each Property Detail Screen from the website or a
spreadsheet listing all Property ID numbers, reported owner(s), and amounts being claimed on
behalf of the agency.
A. You must notarize the Claim Affirmation Form if:
1) The total value of the claim is $1,000 or greater;
2) The claim is for safe deposit box contents; or
3) The claim is for securities, such as:
a) Stocks;
b) Mutual funds;
c) Bonds; or
d) Debentures.

A ‘Letter of Authorization’ on agency letterhead from an official with the agency,
authorizing an agent or officer to claim the property on behalf of the agency.

A copy of the agency-issued photo identification card for the agent or officer authorized to
file the claim. If this is not available, other allowable identification includes:

A. Driver License

B. State-Issued Identification Card

Note: In lieu of a copy of a driver license, it is acceptable to send in a notarized statement with
the agent/officer’s name, driver license number, driver license expiration date and date of birth.

The agency Federal Employer Identification Number (FEIN) should be clearly typed or
written on the Claim Affirmation Form.

If we cannot verify a claim based on the FEIN, because the company reporting the property
did not provide the FEIN when transferring the property to us, and if the reported owner
name of the property is not clearly the agency, we will need additional documentation as
described below to verify your claim. Therefore, if you have these documents available,
please submit them when you file the claim to ensure speedy processing of the claim.

EITHER

A. Proof the agency operated or received mail at the reported address. You can find the
reported owner address on the claim details page printed with your claim form. If you
cannot provide this documentation with your claim, we may contact you for additional
information. Suggested documents:

1) Original bill or account statement from the reporting company
2) Copy of business license
3) Copy of received tax statement, such as:
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a. IRS Form 1098, statement of interest paid

b. IRS Form 1099-INT or 1099-DIV, statement of interest or dividends
earned

c. Copy of mortgage statement or real estate property tax bill

d. Original telephone, cable, or utility bill

e. Original bank or credit card statement

OR
B. If there is no reported address on the claim details page printed with your claim
form, provide proof that the property belongs to the agency. If you cannot provide
this documentation with your claim, we may contact you for additional information.
Suggested documents:
1) Original bank statement (if the property is from a bank or financial institution)
2) Copy of stock certificate or original account statement (if the property is from an
investment company)
3) Original invoice or receipt from the reporting company
4) List of the safe deposit box contents (if the property is a safe deposit box)

6. If the property you are claiming is a negotiable instrument, such as a check, cashier’s
check, traveler’s check, money order, bond, or bond coupon, and you have the original
instrument, provide a copy of the negotiable instrument with the claim. If we determine
that we have your funds, we will contact you for additional information.

Send all documents to:
State Controller’s Office
Unclaimed Property Division
P.O. Box 942850
Sacramento, CA 94250-5873

Send overnight mail or hand deliver documents to:
State Controller’s Office
Unclaimed Property Division
10600 White Rock Road, Suite 141
Rancho Cordova, CA 95670

If you have any questions regarding these instructions or requested documents, please call us at
(800) 992-4647.
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