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ON-LINE ACCESS OF SCO REPORTSAND JOURNAL ENTRIES

AVAILABLE The following reports are available on-line to view and/or print at
REPORTSAND your work sites through SCO’ s System on the Teale Menu:
TOPIC

REPORT ID |REPORT NAME FREQUENCY

CO75042 |Centralized Treasury System Account Statement |[Monthly
FC-145 Notice of Transfers-Agencies (Journal Entries) |Daily

FC-320-01 |Agency Reconciliation Report Monthly
FC-320-35 |Fund Reconciliation Report Monthly

The above reports are accessible on-line the morning following the process cycle.

The following Topic is aso available on-line to view and/or print at your
work sites. By accessing Topic, you can locate a document using the
Journal Entry Number. Agencies can access journal entriesthat are dated
from April 3, 2000, up to the present date.

TOPICID TOPIC NAME FREQUENCY

Dailytr Notice of Transfer of Funds Daily

The above topic is aso accessible on-line the morning following the process cycle.

LOG ON To access ViewDirect, please follow these steps:
PROCEDURE
(1) Onthe ‘P prompt screen, type P and press enter.

(2) On the Teale Menu, Push PE 6 (SCO Systems)

(3) Onthe SCO Menu, if you areaMULTSESS user, you may push PE 9
to invoke MULTSESS and press enter.

(4) Then when the SCO Menu is redisplayed, you can access ViewDirect
through SCOPROD or SCOVIEW.



SYWISCR1 SCo0 MEHNLU MULTSESS

NOTICE: AUTHORIZATION TO ACCESS THIS SYSTEM IS LIMITED TO CALIFORMIA
STATE EMPLOYEES IM THE FROPER COMDUCT OF OFFICIAL STATE BUSIMESS.  ALL
OTHER ACCESS IS UMAUTHORIZED AMD UNLAMWFUL .

PF APPLICATION CURREMT STATUS | PF APPLICATION CURRENT STATUS

1 SCOFROD UNEROH | =z TS03 UMNEHRNORH
2 SCOTRMG UMERNOMH | 4 Ts1 ADOMATH
3 FOTSTXE UME RO | &

7 | & PSTEST UNENOMH
9 | 18 PSTSTH UMHEHNOMH
11 FOTEST UME RO | 12 LOGOFF
13 SCOVMIEW UNEROMH | 14 VYIEWTEST UNENOMH
15 SCOVOR UMENOMH | 1& VORTEST UMHEHNOMH

SELECT APFLICATION BY FPF EEY
Press PF24 for next menu

Through SCOPROD:

(1) Push PE1, type your USERID and PASSWORD, then press enter.

(2) To clear the next screen, press ESCAPE.

(3) At the blank screen, type REPT and press enter.

Through SCOVIEW:

(1) Push PE13, type your USERID and PASSWORD, then press enter.
If your keyboard has only 12 PF keys, PF13 is normally Shift + F1.

(2) After receiving the message “SIGN-ON IS COMPLETE”, Type
REPT and press enter.

rept

COACLCD LAST ACCESS AT 89:32:49 0N WEDNESDAY, MAY 31, ZBod

SIGH-0H IS5 COMPLETE




(3) The VIEWING MENU appears.

COMMAND === TIME: 185716
#xx YWigubirect ===
YIEWING MMEMU
RECIPIENT ID: COACLCD YERSION: 6.1
T&FPE VOLSER: LCZ8@7T
YIEW BY REPORT OR TOFRIC: R IRAT
REFORTSTOFPIC ID:
YERSION:
SECTION:
DISPLAY LIST OF REPORTS/TOPICS: YES (YES/SHOD)
DISPLAY LIST OF YERSIONS: YES {(YESSNOD)
DISPLAY SECTIOW IMDEX: YES (YES/SHOD)
FFA1=HELF PFAZ2=PRINT FFaz=EHND PFEa4=MEHNL FPFAsS=RFIHND PFA&=MARL
FFa7=UF FFa2=00KMHN FFa9= FF18=LEFT FF11=RIGHT FF12=QUIT
ACCESSING At the VIEWING MENU, press enter to continue to the REPORTS

THE REPORTS screen. The REPORTS screen will appear listing reports available.
AND JOURNAL To access the journal entries, key in an X in the option field next

ENTRIES to the Report ID FC-145, and press enter.
OF25I-BEGINMIMG OF REFORTS 07F26I-END OF REFORTS
COMMAND == TIME: 105702
w®% REPORTS *%¥*
OFTIOW REFORT ID REFORT MAME
— CANFIRMAMN CANCEL STALE DATED WARRAMTS REFPORT
— COFE042 CENTRALIZED TREASURY TRUST SYSTEM ACCZOUNT STATEMENT
— Fiz-14 MOTIZE OF TRAMSFERS-SCO
x FiZ-14E5 MOTIZE OF TRAMWSFERS-AGERMCIES
— FC-220-01  AGENCY RECONCILIATION REFORT
— FZ-320-35  FUND REZOWNCILIATION REFPORT
FFO1=HELF FFOZ=FR.INT FFOZ=EMND FFO4=MERNL FFOE=R.FIMND FFOE=MARE
FFO7=UF FFOE=00%WH FFO2= FF1O0=LEFT FF11=R.IGHT FF12=QUIT




The REPORT VERSIONS screen will appear reflecting the Date, Time,
Device, and Status used to create the report Notice of Transfers-Agencies
(Journal Entries). Thefirst item will be the most recent report version.
Choose the report version you want to access, and then key in an X in the
option field, and press enter.

BY2FI-BEGIMNING OF WERSIONS
COMMAND === TIME: 111738
#xx REPORT WERSIOMS ==x
REFORT: FC-143 NOTICE OF TREANSFERS-AGENCIES
OFTION OATE TIME DEVICE STATUS
_ 20088628 218852 DISK AVATLABLE
_ 20088616 228123 DISK AVATILAELE
_ 20088616 21@811a DISK AVATLABLE
X 20088615 2188355 DISK AHVATLABLE
_ 20088614 228112 DISK AVATILAELE
_ 20088613 2186432 DISK AVATLABLE
_ 200886819 228118 DISK AHVATLABLE
_ 20088682 218348 DISK AVATLAELE
_ 200886832 218835 DISK AVATLABLE
_ 20088687 208832 DISK AHVATLABLE
_ 20088686 21884z DISK AVATLAELE
_ 2008856835 218837 DISK AVATLABLE
FFE1=HELP PFBZ=PRINT FFEZ=END PFa4=HEMU FFa3=RFIMD PFB&=FARE
FFEAT=UF FFas=00kN FFE3= FF18=LEFT FF11=RIGHT FF12=QUIT

The REPORT SECTION INDEX screen will appear with alisting of mail
code numbers under SECTION and a corresponding number of pages.
Make your selection by keying an X next to the appropriate mail code
number, and press enter.

COMMAND ===> TIME: 111948
#x# REFORT SECTION IHDEX #xx
REFORT ID: FC-145 NOTICE OF TRAMSFERS-AGEMCIES
WERSION: ZBEEEE1S 218855
OPTION SECTION PAGES  DESCRIPTION
_ @g9s5@ 28
~ 9S4 2
_ B9se 1
_ gEes 5
-EEE 2
_ 1llom 2
_ 1lim 7z
o1ttt =4
_ 17om 5
_ 17z@ 32
~ 17em 12
X 1761 29
_ 1azm 23
~ 1zzm 1
19@E 4z




A view of journa entry will appear on the screen. In order to view the rest
of the journal entries processed on this date, you have to navigate using
the different function keys shown on page 9 (PF KEYS & ON-LINE
VIEWING COMMANDYS).

COMMAND ===} SCROLL ===: SCREEHM
FC—-143 ZHEBEEELS 218A35 176l F 1R 1 C 1
M&IL CODE 1761
ROUTE TO AGEMNCY STATE COMTROLLER'S OFF
CALIF TRANSFPORTATION COMM ODIWISION OF ACCOUNTI
SHCRAMENTO, CaLIFORM
EREFORT HWO: FC-145-16-D TC-38 NOTICE OF TEAMSFER
FUMD AGCY  FY REF/ FEDEREAL CT PG EL COM TSKE TYP SOURCE
ITEM caTaLos 0 mmmm—— DESCRIPTI
BrazgEl
BYE3EEl ZEemE 1998 &@7 c
BY@ZEE]l Zew@ 1998 &@7 u]
FF& SCH DEBOE48
BYEZ3EE]l ZebE 1998 614 C
BY@zZEEl Zewd 1998 614 u]
FF& SCH DEBOE48
BYEZ3EE]
FEOM FUND EOND EXP-CALIF TRAMSF. COMM,
BE4S
BE4E
ACCESSING At the VIEWING MENU, type T (Topic) inthefield wherethe ‘R’
TOPIC (Report) islocated and press enter. By default, the * View by Report or

Topic fieldissetto‘R’.

COFMAND === TIME: 871847
*xx YiewbDirect ===
VIEWING MEMU

RECIFIENT ID: COACLCD VERSION: 6.1
THFPE MOLSER: LC3EE1

VIEW BY REFORT OR TOFIC: T CRATY

REFORTATOPIC ID:

YERSION:
SECTION:
OISFLAY LIST OF REFORTS/TOFICS: YES (YES/HOD
DISPLAY LIST OF WERSIONS! YES (YES/SHOD
DISPLAY SECTIOW IMDER: YES {YES/HO}
FFE1=HELP PFBZ=PRINT FFEZ=END PFa4=HEMU FFa3=RFIMD PFB&=FARE
FFEAT=UF FFas=00kN FFE3= FF18=LEFT FF11=RIGHT FF12=QUIT




The ENTERPRISE INDEX TOPICS screen will appear listing topics
available. To access the Enterprise Index Topic Versions, key inan X in
the option field next to the Topic ID DAILYTR, and press enter.

1123I-TOF OF LIST 11241-BOTTOM OF LIST
COMMAND === _ TIME: 8717453
*%% ENTERFREIZE INDEx TOFICS ===
OFTIOW TOFIC ID TOFIC HAME
® OAILYTR NOTICE OF TE&AWSFER OF FUNDS
FFB1=HELF FFE2=FPRINT FFBE3=EMD FF@a4=MEHL FFE5=RFIND FFAa&=raRL
FFEvF=UP FFEas=00KN PFE3= FPF18=LEFT FF11=RIGHT FF12=QUIT

The ENTERPRISE INDEX TOPIC VERSIONS screen will appear
showing the Date, Time, Device, and Status of the topic. To access
journal entries, key in an X in the option field next to the date, and

Press enter.
1123I-TOF OF LIST 11241-BOTTOM OF LIST
COMMAND ===} TIME: B87193@
=%% ENTERFRISE INDEs TOFIC WERSIONS ®xx
TOFIC: DAILYTE NOTICE OF TEAWSFER OF FUNWDS
OPTION DATE TIME DEYICE STATUS

. 2aaa648:32 BE4556 OISK AVYAILABLE
FFE1=HELP PFB2=PRINT PFB3=END FF@a4=MEMNL PFB5S=RFIND PFa&=rA&RE
FFEAT=UF FFas=00kN FPFE3= FF18=LEFT FF11=RIGHT FF12=QUIT




The ENTERPRISE INDEX TOPIC ITEMS screen will appear with a
listing of journal entries under TOPIC ITEM. In order to locate a
Journal Entry, move the cursor to the COMMAND line. Example: Type
L ‘JE 0000093, and press enter. (Note: Each SCO document contains
ten apha-numeric characters. It isimportant to fill up all ten spaces
including any blank space in order to find a particular journa entry. The
journal entries will be available for a period of one year.)

11221-TOP OF LIST
COMMAND ===> 1 'je @@@EE93' TIME: 188337
#%% EMTERPRISE IMDEX TOFPIC ITEMS **=
TOFIC ID: DAILYTR HOTICE OF TR&NSFER OF FUNDS
YERSION: ZOQBE483 B64556
TOFIC ITEM REFORT IO DATE TIME DEY STATUS
AA4ITES Fo-14 AAAS3E 22@@3% DISK AYAILAELE
AFCEEEE18S Fo-14 BER4ZE 218186 DISK AYAILAELE
4PCEBEE113 Fo-14 GAR426 2208851 DISK AVAILABLE
AFCEBEA1T] Fo-14 AAA4ZE 22@A51 DISK AYAILAELE
APCEBER1SS Fo-14 BEB426 218186 DISK AVAILABLE
4FCEGEZAA Fo-14 AAASEZ 218832 DISK AYAILAELE
AFCEOBZEEG Fo-14 BERSEZ 218832 DISK AYAILAELE
4PCO@EZEE% Fo-14 BARSEZ 218832 DISK AVAILABLE
AFCEGEZA1A Fo-14 AAA419 218837 DISK AYAILAELE
APCEEEZE11 FC-14 BEE419 218837 DISK aYaILAELE
4PCE@EZALZ Fo-14 AARSEZ 218832 DISK AVAILAELE
AFCEGEZAL4 Fo-14 AAASEZ 218832 DISK AYAILAELE
APCEBEZE1G Fo-14 BEB427 220847 DISK AVAILABLE
GFCEEEZALT Fo-14 AAASEZ 218238 DISK AYAILAELE
APCEEBZELE Fo-14 BERSEZ 218832 DISK AYAILAELE
The ENTERPRISE INDEX TOPIC ITEMS screen will appear. Put
An X in front of the first document number JE 0000093 under TOPIC
ITEM, and press enter.
COMMAND ===3 TIME: 1@1@31
#%% EMTERPRISE IMDEX TOFPIC ITEMS **=
TOFIC ID: DAILYTR HOTICE OF TR&NSFER OF FUNDS
YERSION: ZOQBE483 B64556
0 TOFIC ITEM REFORT IO DATE TIME DEY STATUS
¥ JE B@8@as3 Fo-14 AAATES 228115 DISK AYAILAELE
_ JE poo@pas4 Fo-14 BEATES 228115 DISK AYAILAELE
_ JE BBe@E9s Fo-14 BAATES 228115 DISK AVAILABLE
_ JE pag@pavs Fo-14 AAATES 228115 DISK AYAILAELE
_ JE @oeaas7 Fo-14 BEBTES 226115 DISK AVAILABLE
_ JE pEBE@9E Fo-14 AAATES 228115 DISK AYAILAELE
_ JE poo@@s9 Fo-14 BEATES 228115 DISK AYAILAELE
_ JE BoE@iGa Fo-14 BAATES 228115 DISK AVAILABLE
_ JE mae@1a1 Fo-14 BAATES 228115 DISK AYAILAELE
_ JE @@e@iez FC-14 BEATES 226115 DISK aAYaILAELE
_ JE paB@1@z Fo-14 AAATES 228115 DISK AVAILAELE
_ JE pag@la4 Fo-14 AAATES 228115 DISK AYAILAELE
_ JE @oeaies Fo-14 BEBTES 226115 DISK AVAILABLE
_ JE pEB@lEE Fo-14 AAATEE BEAAS1 DISK AYAILAELE
JE BoBE189 Fo-14 BEATES 228115 DISK AYAILAELE




PRINTING
PROCEDURE

PRINTING MENU can be accessed by pressing the PE2 key or by typing
PR in the command line. When the printing menu appears, press enter.

NOTE: Before you print areport, refer to ‘Printing Capabilities’ for
information on print settings and paper size requirements. Also, watch the
number of pages shown on the printing menu. Make sure you have
enough computer paper in the printer to accommodate the volume of
documents.

A7AAI-FRESS "ENTER" TO PRINT
COMMAND ===» TIME: 112232
#x% PRIMTING MEHU =x=
REPORT ID: FC-145
VERSION: ZHAABEL1S Z1BE35S
FROM ==> PAGE: HEAHE] OF SECTION: 1761
TO ==*> PAGE: HEABZII OF SECTION: 1761
HUFMEBER OF FAGES TO BE PRINTED: BEEEZD
F&GE OUTPUT LIMIT:
FRINTER: 0 €0 - ONLINE/ B - BATCH?
OMLIME FPRINTER ID: co4L
EATCH DEVWICE IDO:
JCL {FOR BATCH PRINT OMNLY}
PRINTING SCO reports and journal entries are programmed to print on

CAPABILITIES

PRINTING
REQUIREMENTS

continuous feed computer paper measuring 12 x 8 1/2 inches, or on

8 %2 x 11 cut sheet paper. Your printer should be set on landscape. The
reports are 132 characters wide per line. Refer to your printer’s owners
manual.

All printers must be mainframe printers used by SCO applications.

Each ViewDirect user is limited to one printer selection, with the option
for SCO to change the printer on request. In order for SCO to connect any
agency’s User ID to their printer, each agency has to submit their printer’s
identification number to SCO.




PFKEYS &
ON-LINE
VIEWING
COMMANDS

Screen navigation is accomplished by using PF keys or on-line
viewing commands. To initiate an on-line command, key in one of
the commands listed below in the ' COMMAND = = =>’ field located
at the top of the screen, and press enter. Example: To scroll up, key in

letter U (Command = U) or X, and press enter.

ON-LINE
FUNCTION VIEWING
COMMAND PFKEYS

To scroll columns to the right RI PF11
To scroll columns to the left LE PF10
To scroll one page up U PF7
To scroll one page down D PF8
To move to the end of the report Bot N/A
To move to the top of the report TOP N/A
Find — To search for a string of data up to

28 characters. It can also be used

along with other codesto locate ALL = N/A

occurrences, FIRST occurrences,

LAST occurrences etc, of the

Specified data.
To move to a specific position in the

Report Versions or Report Section L (locate) N/A

Index listing
Fr —Todispl ific row

eecz(;elumr?sdspayspec c rows and FR N/A

Cancel Freeze FR OFF N/A
Show scale—To display arow and

column grid on the report to identify SC N/A

row and column numbers
Cancel scale SC OFF N/A
Print PR PF2
Mark pages — To select specific pagesto

print. (Use with the PF2 key to send MA PF6

marked pages to printer)
End — To return to previous screen END PF3
Menu — To return to viewing menu ME PF4
Help H PF1
Quit — To exit Q PF12




LOG OFF
PROCEDURE

To logoff through SCOPROD:

(1) Push PE12 key, or key in letter Q in the command line, and press
enter.

(2) A blank screen will appear. Either key in LOGO, (short for Logoff)
and press enter to return to the SCO MENU, or request access to
another SCOPROD application, by keying the desired system name
(example FCQO, etc.).

To logoff through SCOVIEW:

(1) Push PE12 key, or key in letter Q in the command line, and press
enter.

(2) A blank screen will appear. Key in LOGO and press enter to return to
the SCO MENU.
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