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CALATERS TAX REPORTING

Claims submitted through the California Automated Travel Expense Reimbursement System (CalATERS) that are
subject to taxes are reported through the Non-Uniform State Payroll System (NON-USPS). These taxes are
calculated on a flat tax percentage and are applied monthly to the employee’s master warrant.

Federal — 25%

State — 6.6%

Social Security — 6.2%
Medicare — 1.45%
SDI -1.1%

Recently, staff identified that the taxes were not being reported through NON-USPS and no adjustments of these
taxes to the employee’s master warrant have taken place since April 2010 due to a production problem. The SCO
CalATERS staff and IBM have identified the production problem and are currently testing new code to ensure
that this will resolve this problem.

Employees that have submitted a high volume of taxable reportable claims, such as overtime meal or personal
auto callback mileage, between April through June will be subject to the tax adjustment in their master warrant.
We do not expect the sum of the taxable reportable expenses to be a substantial amount, however, CalATERS
staff will be reviewing the taxable amounts and will work with your department to identify any hardships this may
create for the employee and determine a course of action to alleviate any hardship.

Thank you for your patience as we are working diligently to resolve this problem. If you have any questions,
please contact the CalATERS Help Desk and refer to this letter.
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