Step 1

To sign in to the CalATERS Reporting System,
from the CalATERS web site at
http://www.sco.ca.gov/calaters global.html
select Reporting.
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Step 4

Click on the report title for the latest version, or
click on a specific version of the report.

Version 4 5222012 2347 91,418
Version 3 524/2012 1038 AN 62718

4 ot G31 Dl Regitered Users

Report title

\Versions

Step 2

Key your User ID in the User name field
and then key your Password. Password is
case sensitive.

User name: || —

Key User ID
and password

Password: |

| English {United States)

Language:

Time zone: |GMT—8:DD Pacific Standard Time

Click  togIn |

Step 5

Use the First, Prev, Next, Last and Goto Page
options to view pages of the report.

T0C First Prev Next Lest Goto Page.ofm U Search Download Print

1

To print a report
click Download.
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Step 3

Select a report frequency.

Folders

I Maintenance Quarterly

& Monthly

3 Annual
& Daily

Step 6

Select print options and click View Report.

=TS}

2fta2p03a%3380008name="%:2fReports?, &

| ExportReportto: ]

PDF Quality: [100 =]

& PDF split Large Pages: |Default x|
Page Width:| Page Height:
Tips
1. Upgrade IE to version 4.0.5 (or later) or save the PDF report locally

~ before viewing.

Excel Data 2. Excel Data format is good for data manipulation. It was designed for

" Excel Display tabular and listing reports.

£ RTE 3. Fully Editable RTF format is good for multi-control editing, but creates

- significantly larger files than RTF format.

Fully Editable RTF 4. PDF Quality level 100 gives the lowest image quality but the smallest
PDF file size, and 300 gives the highest image quality but the largest
PDF file size.
| PageRange: |

< Al

© Current page

© pages:

Enter page numbers and continuous page ranges separated by commas, For example: 1,3,5-12.

View Report Save Report
[Bore T T [@ e [Fa - [Rioe -

View Report 5, _ Save Report

You may choose to


http://www.sco.ca.gov/calaters_global.html

Step 7

_ SaveReport il allow you to Open or Save
the report.

File Download x|

Do you want to open or save this file?

I@' Mame: Rpt 31 Daily Registered Users, pdf
b Type: Adobe Acrobat Document

From: calatersapp.sco.ca.gov

Open Save

harm wour computer. If you do not trust the source. do not open or

@ ‘wihile files from the Intermet can be useful, zome filez can patentially
b zave this file. What's the nigk?

To Save the report...

Savein: I@ Deskiop

P

3
5
L

My Documents

DMy Documents
& My Computer
\—J My Metwork Places

Choose the location
where you want to
save the report.
Enter File name and

click Save.

File hame: I

Save as lype: IAdDbe Acrobat Document
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Download complete

r!
—f_,',r Download Complste

. we20Registered¥e20Users. pdf From calatersapp.sco.ca.gov

Dowvnloaded: 10.4KB in 1 sec
Download bao: Ci\Docu. . ARpt 31 Daily Registered Users, pdf
Transfer rate: 10.4KE/Sec

[ Close this dialog box when download completes

Open | Open Eolder | Cloze I

Step 9
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Click G
close each window.

or ¥ to exit the report. Click % to




