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RE: ASSEMBLY BILL 2410 - TIMELY | SSUANCE OF SEPARATI ON PAY

As outlined in DPA's PML 2000-071 (dated Decenber 13, 2000),
AB 2410 amended t he Labor Code effective January 1, 2001

to renmove the State's exenption fromvarious Labor Code
provi sions. Anong other requirenents, departnments mnust

pay separating enployees within specified tine periods.
Failure to conply will result in penalties. See

PML 2000-071 for further information and details.

To assist in the tinely issuance of separation pay, a
nodi fication was made to the EH On-line System Effective
i medi ately, departments can key enter separation
transactions with a future pay period effective date.
Specifically, departnents can key enter a transaction in
advance of the separation date, even if the key entry date
and effective date cross pay periods. By using this
capability, departments have the ability to pay enpl oyees
within the tinefrane dictated by the Labor Code if the
separating enpl oyee's supervisor provides tinely
notification to the Personnel Office. This capability
shoul d only be used to generate separation pay for

enpl oyees who are separating within the first few days of
the follow ng pay period.

When entering separation transactions with a future

ef fective date and i nmedi ate paynment of separation pay is
requested (PAR Item 615 conpl eted), please follow the

gui del i nes bel ow.

1. If participating, cancel the separating enpl oyee's
direct deposit participation (see PPM Section 012
for procedures). |If not cancelled, the enployee
could be paid prior to the pay being earned as well
as create the potential for overpaynents.

2. Be aware of payroll no cycle dates (see PPM



Section D 200 for the payroll no cycle days).

3. Separation transactions with July effective dates
that are key entered in June nust have the
appropriate payroll header established for the new
fiscal year. |If not established, the separation
pay will suspend until the header is established.

As a general rule, key enter July effective date
separation transactions no earlier than June's naster
payroll cutoff date to ensure new fiscal year headers are
est abl i shed.

An EH change will be made in the future to all ow
departnments to key enter the MSA, SIS, GEN, SAL and 350
transactions with future pay period effective dates. A
subsequent Personnel Letter will be issued when the

nodi fications are nade. Likew se, additional processing
information will be issued as needed based on further
DPA directives concerning AB 2410.

I f you have any questions regarding the above EH

nodi fication, please contact the Personnel Operations
Liaison Unit at (916) 322-6500 or CALNET 492-6500.
Questions regarding AB 2410 and/ or the Labor Code
provi sions can be directed to Julie Chapnman, DPA,

at (916) 324-9420, CALNET 454-9420, or enuil

Jul i eChapman@lpa. ca. gov.
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